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Vision 

To be a part of the universal human quest for development and progress by 
contributing high calibre, ethical and socially responsible engineers who meet 

the global challenge of building a modern society in harmony with nature 
 

Mission 

 To attain excellence in imparting technical education from the undergraduate 
to through doctoral levels by adopting coherent and judiciously coordinated 
curricular and co-curricular programs. 

 To foster a partnership with industry and Governmental agencies through 
collaborative research and consultancy. 

 To nurture and strengthen auxiliary soft skills for overall development and 
improved employability in a multicultural workspace. 

 To develop scientific temper and spirit of enquiry in order to harness the 
innovative talents. 

 To develop a constructive attitude in the students towards the task of nation-
building and empower them to become future leaders. 

 To nourish the entrepreneurial instincts of the students and hone their business 
acumen. 

 To involve the student and faculty in solving local community problems through 
economical and sustainable solutions. 
 

Core Values 

 Academic integrity through honest, fair and ethical and transparent processes 

 Excellence in teaching-learning through student centric pedagogy and state of the 
art facilities 

 Tolerance for diversity among the faculty and students through freedom and respect 
for everyone without discrimination 

 Interdisciplinary interaction through elective courses, projects and R & D work 

 Faculty Development through support for qualification improvement, research, 
innovation and publications 

 Student development by nourishing creativity, imparting life skills and instilling social 
responsibility. 
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Recruitment Planning 

1.1 The cadre wise requirement of teaching and non-teaching staff is sanctioned by the 

Sultan-ul-Uloom Education Society from time to time.  

 

1.2 The Heads of the Departments and Sections will intimate the Principal about the 

number of cadre wise vacancies of teaching and non-teaching staff in their respective 

departments and seek initiation of process for filling up of the vacancies.  

 

1.3 After ascertaining the validity of the requests received from the Heads of the 

Departments and sections, the Principal will seek approval of the Hon. Secretary, SUES 

for release of advertisement in the newspapers.  

 

1.4 The advertisement will normally be released in three newspapers, One English, One 

Urdu and One Telugu. Advertisement for professors and Associate Professors will be 

release in national level English newspaper. All other advertisements will be released 

in local newspapers.  

 

1.5 After receipt of the applications, scrutiny is done by the Head of The Department and 

the list of eligible candidates will be intimated to the Principal. 

 

1.6 The Principal will constitute a selection committee as per norms for teaching and non-

teaching staff and schedule the interviews.  

 

1.7 The Minutes of the selection committee will be signed by all the committee members 

and based on it the Principal will initiate the process of issue of appointment orders. 

 

Workload of Teaching Staff 

The weekly contact hours of teaching staff shall conform to the AICTE guidelines.  

Principal – 6 hours Associate Professor – 14 hours Concession of 2 hours shall 
be given in lieu of holding 
any administrative office. 

Professor – 14 hours Assistant Professor – 16 hours 
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Eligibility Criteria for Teaching and Non-Teaching staff 

1.1 The eligibility criteria for teaching staff shall be in accordance to the prevailing AICTE 

/ Osmania University norms.   

1.2 The eligibility criteria for non-teaching staff shall be in accordance to the prevailing 

Government of Telangana / Osmania University norms.  

1.3 The institution follows the eligibility criteria, experience, scale of pay etc. as given in 
G.O. Ms. No. 14 dated 20-02-2010 issued by Higher Education (UE.II) Department, 
Government of Andhra Pradesh and AICTE Regulations on Pay Scales, Service 
Conditions and minimum qualifications for the appointment of teachers and other 
academic staff such as Librarian, Physical Education and Training and Placement 
Personnel in Technical Institutions and Measures for the Maintenance of Standards in 
Technical Education – (Degree) Regulation, 2019. 
 

1.4 The institution follows the eligibility criteria, experience, scale of pay etc. as 
implemented through Order No. 2959/270/2010-2011/Budget-Gen dated 04-06-
2010, details of which are given in the document titled ‘Revised Pay Scales 2010’ (Non-
Teaching Staff), Issued by the Office of the Registrar, Osmania University, Hyderabad.  
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All the employees of the Institution (Teaching and Non-Teaching) are governed by the 
‘General Service Rules of Sultan-ul-Uloom Education Society’ which came into effect on the 
9th September, 2002 and are for brevity referred to as the General Rules.  
 
The General rules have been promulgated in accordance to the Memorandum of Association 
of Sultan-ul-Uloom Education Society. As a Muslim Minority Organization, the Sultan-ul-
Uloom Education Society is competent under Article 30 of the Constitution of India to 
establish and administer Educational Institutions of its choice to promote scientific education 
and develop the character of the younger generation, particularly Muslims.  
 
The General rules are for the employee belonging to both Superior and Inferior Service of the 
Institutions established and governed by the Sultan-ul-Uloom Education Society. Inferior 
Service means the posts that are not covered in the Superior Service, including all Class-IV and 
Class-III employees, namely, Lab Attendants, Lab. Attenders, Security Guards, Gardeners, 
Plumbers, Electricians and all lower posts paid from contingencies.  
 
Superior Services mean all other posts not mentioned in the inferior service, viz., all Teaching 
staff and non-teaching staff including Office Superintendents, Lab Supervisors, Computer 
Programmers, Computer Operators, Senior Assistants, Junior Assistants cum Typists, Record 
Assistants and other.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Service Rules 



7 
 

 
 
 
 
All the employees of Muffakham Jah College of Engineering and Technology are governed by 
the Sultan-ul-Uloom Education Society’s Leaves rules – 2002 which apply to the holders of all 
posts under the control of the Society. The Rules have come into force from 9th September, 
2002. 
 
According to the Leave Rules – 2002, the employees belong to either Non-Vacation Posts or 
Vacation Posts. The rules for Earned Leaves are different for Non-Vacation Posts and Vacation 
Posts.  
 
Employees are eligible to avail Casual Leave, Earned Leave, Half Pay Leave, Extraordinary 
Leave, and Maternity Leave as per the eligibility and procedure laid down in the Leave Rules 
– 2002. 
 
All kinds of leaves will lapse on termination of appointment of the employees or on his/her 
resignation.  
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All the employees of Muffakham Jah College of Engineering and Technology are governed by 
the Sultan-ul-Uloom Education Society’s Conduct Rules – 2002 which apply to the holders of 
all posts under the control of the Society. The Rules have come into force from 9th September, 
2002. The conduct rules shall not, however, apply to the part-time and daily wage employees.  
 
Apart from general behaviour rules, the Conduct Rules – 2002 lay down the rule governing 
issues like acceptance of gifts, part-time work, lending or borrowing of money, participation 
in direct / indirect business, Secrecy and Association with the Press, Participation in Politics, 
Participating in Strikes or similar activities, Drinking, Dealing with cases pertaining to relations, 
Acquiring and disposing of movable or immovable property, Publication of books, 
Communication of Official Documents or Information, Participation in Radio and TV 
broadcasts, Discussing Policy or Action of the Society, Application for Employment outside, 
Giving Evidence before any Committee, Commission or other Authority, Bigamous Marriages, 
Dowry etc.  
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The Classification Control and Appeal Rules are notified under two parts; Part – I is titled 
General, Part – II Classification and Part III Control. These rules are called the Sultan-ul-Uloom 
Education Society Services (Classification, Control and Appeal) Rules. They have come into 
force with effect from 9th September, 2002.  
 
In Part-I (General) of the Classification Control and Appeal Rules, the preamble, applicability 
and definitions are mentioned. The rules apply to all members of the various services in 
Educational Institutions under the Society other than those appointed on daily wages or on 
part-time basis.  
 
In Part-II (Classification) the various services relating to administration, teaching and non-
teaching etc., in the institutions under the control of the Sultan-ul-Uloom Education Society 
are classified.  
 
In Part-III (Control) the penalties which can be imposed upon the members of the services 
mentioned in Part-II, for good and sufficient reasons, are listed out. The rules governing 
suspension, minor penalties, major penalties, condonation etc. are presented in detail. The 
power to relax time-limit and to condone delay are also mentioned.  
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Classification Control and Appeal Rules 

 
 
Award of Incentives to the teaching staff is governed by the ‘Faculty Incentive Scheme’ 
approved by the Board of Governors of Sultan-ul-Uloom Education Society in its meeting held 
on 28-08-2021. A committee is constituted vide Order No. 487/SUES/2021/556 dated 18-11-
2021 for the appraisal and recommendation of applications received from the faculty 
members of the constituent institutions of SUES. 
 
Sultan-Ul-Uloom Education Society has always been supportive of programs for faculty 
development. It has been liberal in sponsoring the faculty members for qualification 
improvement, participation in conferences, seminars, FDPs, online courses, paper 
publications, R & D projects etc., paving the way for continuous development of their 
professional profile. The Faculty Incentive Scheme is a major step in this direction, which goes 
beyond sponsorship and introduces the concept of awards for excellence in academic 
performance by the faculty members.  
 

Implementation Guidelines v1.0 was published in December 2021. After that, certain 
amendments in the guidelines were adopted. Thereafter, Implementation Guidelines v2.0 
was published in February 2022 after incorporating these amendments.  
 
For administrative convenience and timely disbursal of incentives, the scheme is 
implemented by dividing it into two streams: i. Stream - 1: Incentives sanctioned by the HoI 
and later notified to the Committee. ii. Stream - 2: Incentives recommended by the 
Committee. 

Faculty Incentive Scheme 
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The teaching and non-teaching employees of Muffakham Jah College of Engineering and 
Technology are extended the benefit of medical insurance through Group Medical Insurance 
(Floater) and Personal Accident Insurance through ‘The New India Assurance Co. Ltd.’  
 
The medical insurance facility is extended to the employees up to the age of superannuation. 
The Insurance agency and the scheme may change from time to time in the best interest of 
the employees.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Medical Insurance to the Employees  



12 
 

 
 
 
 
As a general policy, members of staff may engage in consultancy work after taking prior 
permission as required provided that it does not conflict with: (a) Their main duties of 
teaching  (b) Discharging their administrative duties as specified or given by the authorities 
from time to time (c) Examination work and (d) The interest of the Institution. 
 
The consultancy committee shall be constituted by the Principal with a chairperson and 
convener. The committee shall prepare general guidelines of consultancy cell along with 
terms and conditions of sharing of consultancy fee between the staff and the institution.  
 
The Consultancy Cell shall undertake/monitor all consultancy jobs on behalf of Institution. 
The cell shall be headed by the Chairperson of the Consultancy Committee. The Chairperson 
will be assisted by a team drawn from the relevant departments.  
 
A request for consultancy can be received by any staff member but is to be ultimately 
submitted to the head of Consultancy Cell for consideration. For each consultancy job, one 
faculty member shall act as coordinator who shall be responsible for completing the job 
within agreed terms and time frame.  
 
While approving a consultancy proposal, the following factors will be taken into 
consideration:  
 

i. That the normal duty of the individual staff member and the interest of the 
Department/faculty is not affected  

ii. The schedule of consultancy should be such which shall not disturb the academic/ 
technical priorities of the department  

iii. Expertise is available within university  
iv. Adequate infrastructure is available or can be arranged by the institution. 

 
 
The consultancy fee received less the expenditure incurred on consumables, transport etc. 
will be shared by the institution and the involved teaching and non-teaching staff in the 
following ratio: 
 

i. Testing consultancy services   
 
Staff 60% 
College 40% 

 
ii. Design Consultancy Servcies 

 
Staff 80% 
College 20% 
 

Consultancy Services by the Employees  
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The teaching and non-teaching staff of Muffakham Jah College of Engineering and Technology 
is extended the following benefits, in accordance to their eligibility as defined by the Sultan-
ul-Uloom Education Society from time to time: 
 

i. Gratuity 

ii. Employees Provident Fund 

iii. Employees State Insurance 

iv. Festival advance 

v. 50% fee concession to children of employees studying in institutions run by SUES 

Vide extract of BoG resolution communicated through order No. 

377/SES/AM/2005/NIL dated 26-10-2005 and Office Circular No. 

383/SUES/2023/276 dated 17-05-2023. 

vi. Study leave to faculty for pursuing Ph. D. in regular mode 

vii. Doctor facility in the Dispensary 

 

The latest guidelines approved by the Sultan-ul-Uloom Education Society are available with 

the Principal.  

 
 

Miscellaneous  
































































































































































































































































































































































































































































































































































































































































